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Britain's number-one guide to mastering the art and science of bookkeeping is now better than ever!

Bookkeeping may not be fun, and it's rarely pretty, but you simply cannot run a business without it. This
Third Edition of Britain's bestselling guide to small business bookkeeping has been fully updated for the
latest accounting practices and bookkeeping software, and features lots of practical exercises and a new CD
with bonus content. It gets you up and running with what you need to keep your books balanced, your
finances in order and the tax inspector off your back. * Get started find out why bookkeeping is essential to
your company success, how it's done and where to start * Keep a paper trail enter and post financial
transactions, keep a detailed record, and set up internal controls for managing your books and your cash *
Take it one day at a time discover how to keep track of day-to-day operations, as well as adjustments to sales
and purchases * Keep the payroll rolling get the lowdown on setting up and managing payrolls, as well as all
the HM Revenue & Customs paperwork involved in hiring a new employee * Close out the books learn how
to close out monthly, quarterly or yearly accounting periods and calculate and record depreciation, interest
payments and receipts * Make it official find out how to prepare financial reports and profit and loss
statements, properly fill out all required tax forms and prepare your books for next year

Open the book and find: * How to create and maintain your company's financial records * The best ways to
keep books up-to-date with technology * How to set up and maintain employee records * How to calculate
your staff's net pay * Guidance on producing income statements and financial reports * A wealth of practical
exercises and examples throughout the book

Learn to: * Manage day-to-day records like sales and purchases * Produce Profit and Loss Statements and
Balance Sheets * Prepare year-end accounts and VAT returns

CD-ROM includes bookkeeping templates and resources

Note: CD files are available to download when buying the eBook version
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From reader reviews:

Eloisa Hurd:

This book untitled Bookkeeping For Dummies to be one of several books that best seller in this year, that's
because when you read this book you can get a lot of benefit upon it. You will easily to buy this kind of book
in the book retail outlet or you can order it by means of online. The publisher on this book sells the e-book
too. It makes you easier to read this book, because you can read this book in your Smart phone. So there is
no reason to you to past this e-book from your list.

Nona Whitehouse:

The e-book with title Bookkeeping For Dummies has a lot of information that you can find out it. You can
get a lot of benefit after read this book. This book exist new know-how the information that exist in this
reserve represented the condition of the world currently. That is important to yo7u to learn how the
improvement of the world. This book will bring you inside new era of the syndication. You can read the e-
book in your smart phone, so you can read that anywhere you want.

Derek Wire:

A lot of people always spent their very own free time to vacation or even go to the outside with them
household or their friend. Did you know? Many a lot of people spent many people free time just watching
TV, or even playing video games all day long. If you need to try to find a new activity that is look different
you can read the book. It is really fun for you personally. If you enjoy the book that you just read you can
spent 24 hours a day to reading a guide. The book Bookkeeping For Dummies it is quite good to read. There
are a lot of people who recommended this book. These were enjoying reading this book. In the event you did
not have enough space to deliver this book you can buy often the e-book. You can m0ore simply to read this
book from the smart phone. The price is not to cover but this book possesses high quality.

John Pace:

Precisely why? Because this Bookkeeping For Dummies is an unordinary book that the inside of the e-book
waiting for you to snap the idea but latter it will jolt you with the secret that inside. Reading this book close
to it was fantastic author who else write the book in such amazing way makes the content inside of easier to
understand, entertaining means but still convey the meaning totally. So , it is good for you for not hesitating
having this nowadays or you going to regret it. This unique book will give you a lot of advantages than the
other book include such as help improving your proficiency and your critical thinking way. So , still want to
delay having that book? If I had been you I will go to the guide store hurriedly.
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